MILLBRIDGE HALL MANAGEMENT COMMITTEE

APPLICATION FORM – LET OF HALL FACILITIES

I hereby apply to use the facilities detailed below at Millbridge Hall

Tick Box(es) for the Required Halls*
	Large
	Medium
	Octagonal
	Kitchen
	Cafe
	Meeting

	
	
	
	
	
	


YOUR DETAILS (Areas marked * Must be completed)

	Applicants Name  *
	

	Name of Organisation * 
	

	Nature Of Event  *
	

	Name of Representative/ Responsible Adult during event (See note below)  *
	

	Full Postal Address  *

	

	Home Telephone No  *
	

	Daytime contact No.
	

	Is the kitchen to be used for catering to the public *
	Yes/No

	Admission charge or price of ticket if applicable
	


Letting Period

	Day(s) of week required *
	


	From (Date) *
	To (Date) *
	From (Time) *
	To (Time) *


	Time & Space required for Preparation
	


I the applicant hereby –

i) Agree to be bound by the conditions of let.

ii) Accept scale of charges set by the management committee.

iii) Agree that full payment will be paid upon receipt of Invoice.

iv) Agree to advise, in advance, the Treasurer or Booking Secretary if I do not plan to use the halls on a particular day or week, and accept that failure to do so will result in normal charge for usage being applied. 

v) Agree to ensure that the hall is left clean and tidy as I or my representative found it.

SIGNATURE OF APPLICANT ……………………………………………..

DATE………………………………

The completed from should be returned to Mr David Eastop, 14 McBain Place, Kinross, KY13 8QZ
(Note Referred to – The responsible adult for children’s organisations, discos & parties must arrange for adequate supervision of attendees (at least 1 adult for 20 children))

ENQUIRIES TO BE MADE TO THE BOOKING SECRETARY 

By Telephone on 01577 864194
By Email to: bookings@millbridgehall.org
